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Clear information shows clear thinking, and clear thinking informs, influences and impresses.

How often do you stare at uninviting and confusing presentations, notes, reports and information packs and
get nothing out of them? It doesn’t have to be like this. We could all produce amazingly clear work that has
incredible impact —if only we knew how. This book shows you how. It isfull of ideas, tips and principles
that are simple and easy to implement, yet brilliantly effective.Y ou will never look at a business document in
the same way again. And your work will impress the people that matter and get the results you want.

It guides you through the most effective ways of using all forms of presenting information - tables, charts,
slides, flowcharts, etc. Moon also introduces the new WiT (Words in Tables) approach to give impact to
your message on all documents and dlides.

“1 love Jon’ swork. Histips are hugely useful, hisWAT fantastic and ground-breaking, and his book essential
reading. If you want to enhance your sales tenders, pitches and slides — if you want to win more business —
get into Jon’ s stuff. It’sreally, really good.”

Gavin Duffy, a Dragon on Ireland’s “Dragons’ Den”, top media coach and economics columnist with the
Irish Sunday |ndependent

"Every oncein a while, simple ideas change business forever - this book is full of such ideas. A must-read if
you want to do something about all those impenetrable reports, slides and information packs. This book has
all the answers and will redefine how you think about business documents." Dominic Burke, Chief
Executive, Jardine LIoyd Thompson Group plc.

"Thisisa vital topic that has been sorely neglected. Jon’s book changes that. It is crammed with new ideas
that are creative, thoughtful, yet practical and relevant for all disciplines of business. Essential reading for
everyonein business! " Dr Jikyeong Kang, Professor of Marketing and Director of MBA Programmes,
Manchester Business Schaool.



"1've seen Jon' stalk and hisideas are full of originality and wisdom. Many ideas are stunningly simple,
others are mould breaking. He takes preconceived thinking and turns it on his head. Your business reporting
will never be the same again. " Michael 1zza, Chief Executive ICAEA.
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From reader reviews:
Joshua M endez:

The book How to make an IMPACT: Influence, inform and impress with your reports, presentations,
business documents, charts and graphs (Financial Times Series) make one feel enjoy for your spare time.

Y ou should use to make your capable alot more increase. Book can to be your best friend when you getting
anxiety or having big problem using your subject. If you can make examining a book How to make an
IMPACT: Influence, inform and impress with your reports, presentations, business documents, charts and
graphs (Financial Times Series) for being your habit, you can get much more advantages, like add your
personal capable, increase your knowledge about some or al subjects. Y ou can know everything if you like
start and read a e-book How to make an IMPACT: Influence, inform and impress with your reports,
presentations, business documents, charts and graphs (Financial Times Series). Kinds of book are alot of. It
means that, science e-book or encyclopedia or other folks. So , how do you think about this guide?

Sandra Byrom:

Spent afree timeto be fun activity to accomplish! A lot of people spent their spare time with their family, or
al their friends. Usually they doing activity like watching television, planning to beach, or picnic inside
park. They actually doing same every week. Do you fed it? Will you something different to fill your free
time/ holiday? Can be reading a book is usually option to fill your no cost time/ holiday. The first thing you
ask may be what kinds of publication that you should read. If you want to try look for book, may be the book
untitled How to make an IMPACT: Influence, inform and impress with your reports, presentations, business
documents, charts and graphs (Financial Times Series) can be excellent book to read. May be it may be best
activity to you.

Mark Authement:

A lot of people aways spent their own free time to vacation or go to the outside with them loved ones or
their friend. Were you aware? Many alot of people spent they free time just watching TV, or playing video
games al day long. If you would like try to find a new activity honestly, that islook different you can read a
book. It isreally fun for yourself. If you enjoy the book which you read you can spent the whole day to
reading a guide. The book How to make an IMPACT: Influence, inform and impress with your reports,
presentations, business documents, charts and graphs (Financial Times Series) it isvery good to read. There
arealot of individuals who recommended this book. These people were enjoying reading this book. In the
event you did not have enough space to develop this book you can buy the actual e-book. Y ou can mQOore
effortlessly to read this book from the smart phone. The priceis not to cover but this book provides high
quality.

Todd Apperson:

Do you have something that that suits you such as book? The guide lovers usually prefer to pick book like



comic, limited story and the biggest oneis novel. Now, why not seeking How to make an IMPACT:
Influence, inform and impress with your reports, presentations, business documents, charts and graphs
(Financial Times Series) that give your entertainment preference will be satisfied by simply reading this
book. Reading behavior all over the world can be said as the method for people to know world much better
then how they react in the direction of the world. It can't be mentioned constantly that reading practice only
for the geeky particular person but for al of you who wants to always be success person. So, for all you who
want to start looking at as your good habit, you may pick How to make an IMPACT: Influence, inform and
impress with your reports, presentations, business documents, charts and graphs (Financial Times Series)
become your own starter.
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